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How to apply online

The following is a step-by-step guide on how to submit an electronic application to study at
the faculties of the Technical University of Kosice and track the admission process online.

Please follow these basic steps:

Register

Login

Fill in personal details

Submit and confirm your
application

Pay the application fee

Send the printed application form (if required by the faculty) and confirmation of
payment of the fee to the postal address of the faculty .

1.Registration

The first step in submitting an electronic application is registration.

SK EN RU
Home ot logged in Date: Friday, 20. April 2018 Time: 12:24:56
How to submit electronic application and
monitor the course of the admission
procedure
Registration Personal data
The first step when submitting an electronic The second step in submitting an electronic u
application is the registration, unless you are application is the entering of your personal and
already registered in the system. The contact data required for filing your application. . ‘
registration is required for filing an electronic The recording of personal and contact —
application and for monitering the course of the information is the second essential condition for
admission procedure for the-appications filing an electronic application. Please note -itis
submitted by you. Pleasdregister yourselfi not possible to register your electronic H kel
application without first entering all your
personal and contact data. MA!§
tormatng Syator

Application form Application status

The third step is the actual filing of the The fourth and final step is to monitor the
application. Itis conditioned by your successful application status and the course of the
registration and completion of personal and admission procedure. Via this website, the Study

contact information. When filing the application, Department will inform you about the

you no longer have to enter the above acceptance of your application, course of your
information. As part of your registration, you are admission procedure and the decision on

free to file any number of applications for the admittance or non-admittance to study at the
offered study programmes of the admission university.

procedure.

We wish you many successes and a positive result of the admission procedure!

News

Click on “register yourself “or on ,,Registration” in the upper menu to get to the screen.
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Registration application sender Mot logged in

J Your personal data exist in MAIS -
®  electronic application

Enter your birth registration number without the
Birth registration number % || | slash. Foreign applicants, enter your birth number
in yymmdd /9999 format, where yy = last two
rname ¥ | | | digits of the year of birth, mm = month of birth,
dd = day of birth.

Data with * are required

Confirm the consent to the processing of your
-~ personal data by checking the box at the bottom
of the form and dlicking "Validate' button.

Registration conditions

1. The university processes the personal data of students and applicants based
on spedal regulations, in particular pursuant to the provisions of § 58, §67, § 73,
5§96 and § 101 of Act no. 131/2002 Coll. on universities, amending and
supplementing certain acts, as amended.

2. You publish your personal data in 'MAIS - electronic application’ system - w
hereinafter the ‘system’ - on your own responsibility. By providing the

[[]1accept the terms and conditions of registration and by registering
myself I confirm that I understand the terms and conditions of
registration and agree with them in all points without reservation.

Validate

Enter the data according to the instructions on the right side of the screen.

Enter your birth identification number without slash, your name and surname.

Foreign applicants enter their birth identification number in the format yymmdd9999,
where yy = last pair of 2-digit number of the year of birth, mm = month of birth, dd = day
of birth. (e.g. 30th April 1988 enter 8804309999)

By ticking the box in the lower part of the form, you give consent to process your personal
data and click on the Validate button.

Then, the following screen is displayed:

Enter the full name, surnams sad e-mad sddress,
e which e shall sesd you the login information.
I the email addreis shown B Bo longer valid and
you cannot change ik, coslact the SEudy

Registration of your basic contact T
& & = = After clicki ister bagtton, we shall
information of the application sender e

* 810101555 Plearss pla!
Adter wuoeenbully regnibe ring, you emnt log in Bo
L Test the electroms: application wothan 74 houri

Othareise, it will be necessary to register again.

* Test
L | Tha Fegictratinn of your costact adormaton i
" i Fepe il for secordeny your elect roni aggdacation
M2 Vit = BT FEMire and it allowes gou be eniter the course of the
admiision protedurs.
~" Riegster

Please note!
Chaeck the sccuracy of the entered smail sddrews

If you are a person already registered in MAIS (e.g. a TUKE student or you studied at
TUKE or you had your application registered at TUKE), all the details will appear on the
screen which cannot be edited, and your login details will be sent to the registered email
address. If the email address is incorrect, please contact the study department of the
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faculty or write to the email address mais@helpdesk.tuke.sk. If your details are correct
continue by clicking on the Register button.

If you have not registered in the system yet, please enter your email address to which your
login details will be sent. Make sure your email address is correct; if it is wrongly entered
you will not get your login information.

After confirming your registration by clicking on the Register button, your user name and
password will be sent to your email address to access TUKE electronic application (EA).

If your registration is successful the following screen is displayed:

Congratulations!

Your electronic application sender registration was
successful!

Your login information was sent to your e-mail address helena. tothova @tuke. sk

Please note!
Please log in into your electronic application within 24 hours in order to activate your registration.

After logging in, enter your personal information and register your electronic application.

2. Login

Next step after successful registration is login to the electronic application (you must login
within 24 hours after registration) by either clicking on the Login button in the previous
screen or by clicking on Login in the upper menu.

A

Home Friday, 20. April 2018 13:23:22

You may log in into MAIS electronic application
only with a valid username and password that
was generated and sent to your e-mail address at
PI 'd I H = f t' registration. register yourselfl
ease provide your login intformation
In case you already registered but did not receive
any username or password (e.g. because of
incorrectly entered e-mail address), please
* register again.

Enter your user name and password sent to your email address and click on Login button.

*

If you forgot your password, click Forgotten password on top right.

Enter your data according to the instructions on the screen.

Enter your user name or birth identification number without slash and your registered
email address, otherwise your new password will not be sent to you.

On the first login after registration you will get to the following screen and your next step
IS to enter your personal information.


mailto:mais@helpdesk.tuke.sk

Your personal data Address

18_Test_2447 Mot spedfied Please note!
. TES_t Mot specified It is possible to file an electronic application only

Test Mot specified after registering your personal data

E— ot sestes

Obtained education

Not spedfied
Mot specified
Mot specified

Before filing your application, register yom

News
=

3.Registration of personal information

Before submitting your application if you are not registered in the MAIS system yet, enter

your personal data by clicking on ,,personal data‘“ or on in the upper
menu.

WARNING!

Personal data will be recorded only after entering the details in the last step!
Please complete each step of the registration process in the order presented!
Required items are marked by asterisk (*).

Confirm the data in each tab by clicking on the Proceed button.

If you are a person already registered in the MAIS system, your data will be displayed on
the screen which you cannot edit. If the data is incorrect, please print the application form
and correct the details there or contact the study department.

Registration of your personal details involves 7 steps.

If you were born in the Slovak republic your birth identification number and date of birth
are already entered, it is necessary to enter your identification card number. Foreign
applicant enter their birth identification number in the format yymmdd/9999, where yy =
last pair of 2-digit number, mm = month of birth, dd = day of birth and add their passport
number. Do not enter the social insurance number. Do not upload your photo with your
online application.



E-Application form

E-'Your application forms ‘] Logout

Edit personal data

o—o

1. Basic data 2. Name data

1.step - Basic data

Birth registration numbert /
Date of birth % &8

Social security number:
Passport number:

Identity card number:

Select a photo Prehladdvat’ . | Nie je zvoleny sibar. Send photo
BEZ FOTOGRAFIE
NO PHOTO
KEIN FOTO
FOTONELKOL

Data with * are required

After clicking on the Next button go to step 2.

2. Name data

Logged in: Test Test

Date: Friday, 20. April 2018 Time: 9:44:32

7. University degree

Pay attention when entering the figures!

If your place of birth is in the Slovak Republic, it
is necessary to enter your birth registration
number and the date of birth. The foreign
applicants enter their birth registration number
in yymmdd /9999 format, where yy = last two
digits of the year of birth, mm = month of birth,
dd = day of birth.

Please note!

The entered personal data will be recorded to
the database in the last step!

Follow the order of registration steps!

Pay appropriate attention to selecting your
photo! A colour photo is required, showing your
whole face without any headgear or sunglasses,
the head must occupy at least 2/3 of the photo.

The minimum required size of a photo is 300 x
360 pixels, accepted format: jpg/jpeg or png.
The aspect ratio of 1 : 1.2 (width : height) will be
arranged by cropping the uploaded photo.

Name and surname are already entered; please add other details where necessary.

Edit personal data

1.Basicdata 2. Namedata 3. Personal data

2.step - Name data

Date: Friday, 20. April 2018

7. University degree

Loooed in: Test Test Time: 10

First name % |Test |
Surname % |Test |
MName at birth: |

| Please enter your name, surname, maiden name

Father's name: %

Father's name at birth: % l:l
Mother's name at birth: % l:l

Mother's name: %

(if different than your surname), academic
degree and obtained titles.

The name, surname and maiden name of the
father and mother are required starting the
academic year of 20142015. Complete the
name, surname, maiden name of at least 1 parent.

Scientific degree |

Received academic titles |

Data with * are required.



Enter all your data including your phone number (it is advised to enter your phone
number to make communication between you and the study department easier), even if it
is not marked as required.

If you were born in Slovakia proceed as follows: Choose the country of birth from the
list — Slovak republic, enter the town e.g. KoSice in the window Place of birth name (or
write ZIP postal code in the Post-code window) and click on the Search button , then click
on the bar in the window Place of birth where all the entries for ,,KoSice* in the list will be
displayed. For example, if you were born in Kosice-Saca, then click on that entry.

3.step - Personal data

Republic of India (IN) ~
Dimda 00000
Enter all required information carefully!
* - enter a partial dtv name or Postcode and dick Search ~
* abroad (8) - If you are graduating from a secondary school in
- - - the present year, indicate this in the Educational
Republic of India (IN) e Attainment item
* healthy = If you were unable to find your town | village,
ter 00000 Postoode.
* 0 - completed education at a foreian school (0) ~ snker =i
other (93} e
* Sinale he
* Man A

If you were born abroad proceed as follows: Choose the country of birth from the list —
e.g. Ukraine, write your place of birth, e.g. Dubno in the window Place of birth name (or
write ZIP postal code in the ZIP window) and click on Search, then click on the arrow in
the window Place of birth where all " Dubno" entries from the list will be displayed and
click on Dubno. If the required town is not displayed, enter 00000 into the ZIP window
and click on the Search button and then write your place of birth in the window Place of
birth.

3.step - Personal data

Republic of India (IN) i
Dimda 00000
% Dimda Enter all required information carefully!
* abroad (8} ~ If you are graduating from a secondary school in
* - the present year, indicate this in the Educational
Slovakia (SK) > Attainment item
* healthv == If you were unable to find your town [village,
tar 00000 Postoode.
* 0 - completed education at a foreian school (01 d smter e
Slovak (01) e
* Sinale hd
* Man e

Obtained education 0 - completed education at a foreign school



Please carefully enter your correct address; it is important for your further communication
with the faculty. Enter the street name and number. After entering ZIP code click on the
Search button and in the window City/Town choose one from the list. If there are no
streets in your village, enter the name of the village in the field Street. If your place of
residence is abroad proceed as follows: choose the country of birth from the list, e.g.
Ukraine, enter the street name and number. If there are no streets in your village, enter the
name of the village in the field Street. After entering ZIP code click on the Search button
and in the window City/Town choose one from the list. If the required city/town is not
displayed, enter 00000 in the ZIP window and click on the Search button, then write your
city/town and ZIP code.

e o < O

1. Basic data 2. Name data 3. Personal data 4, Permanent address 5. Contact address 7. University degree

4.step - Permanent address

Carefully enter your addrecs!

* Republic of India (TN} e
* aaa Click Find City button after entering your
Postcode!
* 1
* 400001 % Find City If you were unable to find your town/village,
enter DO000 as your Postcode.
*
Mumbai (400001)

Fill in this field only if your postal (contact) address is different from home address. This
step is similar to step 4.

Enter information about your secondary school in the Slovak republic you graduated or
about to graduate from as follows:
e choose from the list of secondary schools
o enter all the details in the section In words by hand only if your secondary school
is not on the list of secondary schools.

If you know your secondary school code, enter it in the field Code and click on the Search
button and then click on the Name field where your school will be displayed, then select it
by clicking on it, and all the details about the school (in the lower part of the screen) will
be automatically retrieved from the drop-down list of secondary schools (Type, address).

If you do not know your secondary school code, choose your school from the drop-down
list of schools as follows: in the field Type select the type of school, in the field District
select e.g. Kosice I and click on the Search button and then click on the Name field where
a drop-down list of these schools will be displayed and select your school.

If you graduated from a secondary school abroad, enter the data only in fields Year of
school leaving examination and Apprenticeship in the part “Quick search”. Enter your
graduation year in the field “Year of school leaving examination” and select “Course
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completed/studied at an insititution/university outside of Slovakia” in the field
“Apprenticeship”. You don't fill other field in part “Quick search”. Next enter the data in
the field ,,In words*.

o o O ©

4. Permanent address 5. Contact add

o

lary-school education 7. University degree

6.step - Secondary-school education

Select the secondary school from the list:

Quick search

C 1 [ % . 7 [ sena]

In the list of schools, select the secondary school
Name % you graduated from.

| ]

If your secondary school is missing in the list of
secondary schools, enter its type, name and
address in the fields provided below

pprenticeship %

examination: ¥ Course completed/studied at an insititution/universitv outside of Slovakia (01 |~

If, after selecting a secondary school, the system
does not offer the desired field of study, select
first the field of study of the secondary school and
In words: then the secondary school itself.

Type % | hiah school (1) R |
[Name hhhhh |

ls |

Post-code %

Town % |London |
District % abroad - outside of Slovakia (9001 b
Country % United Kinadom of Great Britain and Mo |~

Mention your higher education only if you have duly completed or are to complete it in
the current academic year- in this case enter the expected date of graduation. Please also
mention non-completed study programs (e.g.completed semesters). If you studied
abroad, then in the list choose Foreign school (9999) and write the faculty, field of study
and study program by hand — “In words”.

Carefully read and check the details entered, if they are correct click on the Yes button and
your data will be recorded in the system. By clicking on the No button you will return to
the start page after logging in and data will not be recorded in the system .

After completing your personal information, select a respective study program in your
electronic application by clicking on “Add a new application form* in the upper menu.

Ef edit personal data B Add new application form P Your application forms [ Password change +] Logout
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4.Submission of application

It consists of several steps.

Choose the faculty, level, form, study method and the language of study (if you don’t
choose the language, a drop-down menu of all study programs will be displayed).

Select the study program. The list of study programs includes academic programs
available for your selected level,form, method and language of study. If the faculty offers
the option to select multiple study programs on one application, choose them in the section
Select alternative study programs. If the faculty does not offer the option to select multiple
study programs on one application, these fields cannot be edited. If a study program is not
in the list, the program is not open to online applications by the faculty.

If your selected study program requires entrance exams, this section contains compulsory
subjects for admission exams. If these subjects are optional, choose which one (or ones)
you prefer.

Do not fill in this section if you graduated from a secondary school abroad and range
of secondary school grade average is not 1.0 - 5.0.

Enter all subjects (except behaviour record) and the final grades earned in these subjects in
each year of your secondary school. Write the name of the subject and click on the next
line. If you did not study a certain subject in a particular year, leave the field for a final
grade in this year empty. The allowed range of secondary school grade average is 1.0 -
5.0.

After clicking on “Calculate grade average” the system will calculate grade point averages
for all subjects and years.

Secondary school grades should be only entered in the extent required by the faculty (e,g,
some faculties do not include final grades from the last year in the grade point average
(GPA)).

If a faculty also requires grades in school-leaving exams, fill in the section New school-
leaving exams.

Enter your school-leaving exam GPA in the field: “School leaving examination grade
average“
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4.step - Secondary school grades

Enter required values of secondary school grades

Please do not fill in; here GPA for

Secondary school sublects a subject is calculated
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Enter the year-end grades for individual years of
your secondary school studies as the values of
grades in individual subjects.

If you did not study a specific subject, leave the
values of your grades blank.

1n case of any discovered irregularity, your
sacondary school grades may not be recognised.

The allowed range of secondary school grade
average is 1.0 - 5.0

Please do not fill in , here secondary
school GPA is calculated
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School leaving examination grade average:
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Do not fill in this section when applying for the first level of study.

Fill in if only required for the particular study program.

Not required.

This is the final step where you confirm and submit your online application by clicking on
the “Yes” button. If you confirm No, your electronic application will not be registered.

To check your application form download it in pdf format by clicking on the Print the
application button.

If the data is correct print your application form (if required by the faculty) and Click
on the Proceed button to get to the list of applications.

After successful registration of your application, the applicant is required to pay the
registration fee and send the printed and signed application form (if required by the
faculty) with the payment receipt to the address of the respective faculty

5. Track your applications

You can monitor the status of all your submitted applications on the screen by clicking on
“Your application forms” in the upper menu.

All registered applications are displayed in the section List of applications. The icon next
to each application form shows the status of your application.

List of applications

E  2318R03298 Faculty of Mechanical Engineering Applied Mechanics [[#Edt] [ Dekete] [= status] [ = Print

E - Not accepted by the Study Department

Every application submitted online is invalid. After delivering a paper application, the
study department will check the correctness of the data and register the paper application,
then ,, Paper application submitted* is displayed ( if a paper application is also required by
the respective faculty).
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E - Accepted by the Study Department

This is the status of your application once the study department confirms its validity (all
the details are correct), after that the Applicant profile will be created for your application.
The application must be submitted in the manner required, otherwise it will not be
considered for the admission procedure.

After clicking on “Status” detailed information about your application (status, date of the
entrance exam or if entrance is released) will be displayed:

After admission decision, the status of your application will be updated — icon 2.

6. After you are successfully admitted to
TUKE

1. Along with the letter of acceptance, the applicant will receive ,, Information on
enrolment fees and issuing a student card in the academic year ........ “with details of
how to pay the fee for the student card and charges related to the enrolment (account
number, amount, variable and specific symbols).

2. If you have submitted an online application, information for the payment of fees is
included in the section List of applications and in the details about your application.

3. If you already hold a student card in the same form of study you are accepted to, the
student card fee is not charged. If you are a holder of a full-time student card and you
are accepted to the part-time form of study (or vice versa), the student card fee must be
paid as well.

4. Please note that payment of all the charges including enrolment, tuition and student
card fees has to be made only by bank transfer (not by postal order) by the deadline
specified in the form (in the e-application it is Due date) to the account number using
the relevant variable and specific symbols provided in it. Every applicant is assigned
a variable number for each study program. If you are accepted to several study
programs, be careful to make sure you quote the correct variable symbol of the study
program you want to enrol to, otherwise your payment will not be correctly allocated.
Each faculty has its specific symbol (SS) for enrolment, please use the one specified in
the notification of the fee applicable for the respective faculty. In the section Message
for the recipient enter your name and surname, abbreviation of the study program or
applicant’s registration number as in the form.

5. If you have not been a student at TU yet, then 5 working days after your payment was
made, log into the ICT (The Institute of Computer Technology) interface
(https://nastavenia.tuke.sk , - Zistenie prihlasovacich udajov a nahratie fotografie pre
NOVYCH studentov), where after logging in with your birth identification number
and registration number - see Pic.1 and uploading your photo - see Pic. 2 you get your
login ID and password to enter the TU information system — MAIS
(https://mais.tuke.sk), STUDENT). If after 5 working days you cannot log in, please
contact the study department of the faculty. After verifying your details, you will be
issued your TUKE student ID card. The can be collected according to the instructions
of the faculty either on the enrolment day or later from the study department of the

-14 -


https://nastavenia.tuke.sk/

faculty. If you do not pay the fee within the payment deadline stated, we consider you
are not interested in enrolling in the given study program.

Ustav UypocToves TECHNIKY
NASTAWENIA

Antivirus Helpdesk 3 | Formulare

Ty

( [} NAVIGACIA | CAS - CENTRALNY AUTENTIFIKACNY SYSTEM

»» Zmena hesla v Centralnom |
autentifikaénom systéme

»» Zistenie prihlasovacich Zadajte udaje, ktoré ste uviedli na prihlaske.
dudajov a nahratie |
fotografie pre NOVYCH

Ztudentov Rodné Eislo: /
»» Pokyny na zavedenie a - — . . X
pouzivanie jedine&ného Registracné Eislo: (povoleny format: UZ4X000000()
loginu na TUKE

O zobrazit registraéné &islo
||

Némcovej 3
042 00 Kosice Nie som robot
dispeting: +421-55-602 5133
fax: +421-55-62 535 82 Oichean

|
lal

Poucenie k prihlasovacim ddajom:
Prihlasovacie meno
Kazdy pouZivatel ma v centrilnom autentifikatnom systéme (dalej len CAS) prideleny
jeden jedinecny login (prihlasovacie meno). Tento login pouZivatel pouZiva na
prihlasovanie sa na servery a sluzby, ktoré na autentifikaciu pouzivaju CAS. CAS je
vybudovany na serveroch pracujlcich s protokolom LDAP. Uelom CASu je autentifikdcia
pouZivatelov, teda overenie ich digitalnej identity.
Login, ktory uz nie je aktivny, nebude prideleny Ziadnemu inému pouZivatelovi.
Format loginu je jednotny:

P T T e Py iy O Sy Ot ¢ S Wy Yy S - Yy Sy T N

[JBeriem na vedomie poutenie k prihlasovacim tdajom

Listit' jedinecné prihlasovacie meno

Tato operacia méZe trvat dlhdie, kliknite iba raz a pockajte na ukongenie online
generovania.

V pripade problémov s prvym prihlasenim pomocou rodneho cisla a registracného &isla,
kontaktujte Vade Studijné oddelenie a overte spravnost zadavanych adajov. V pripade
neprihldsenia sa pri spravne zadavanych ddajoch a akychkolvek inych problémoch poslite
detailny popis problému na mais@helpdesk.tuke.sk.

Sprava IS CAS

Pic.1
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Usta. UfpoEToves TECHNIKY
NASTAVEN AR

J NAVIGACIA

3 Pokymy na covedersa 3
oadivanis e ineinah
ocpres s TUKE
» Ziaterie prdtasorscich
oo a naheate
Fotogratie pew NOVFCH
therrid
 Informicia o shatbich, pre
Whors fo pousiv

St oy 1o overeni
ey syetimom CAS

—

ZAGUONDTLNG hesta
Gtiudanta v Contriinom
tanutlatnom systime

fos - 4215562595 82
g + 42133402 3110

‘ﬁ‘ ZISTENIE PRIHLASOVACICH UDAJOV A NAHRATIE
. FOTOGRAFIE PRE NOVYCH STUDENTOV

Fotografia studenta

Fotografio: [~ Prohiadivat.

& Hahrat fotogratiu

Poutitie fotegrafie

\aeni nahrats fotografia bude vytiaéend napr. na preukaze tudenta, karte Studeats,
ubytovacel Karte 3 bude poutits v Informatrrich systéenoch unferzity ako napr. MAIS,
kntiniény IS, Vens]te tada néle2iti pozernost videru fotografie.

Velkost . rozmery, format

Minimalne vezmery: 300 x 360 plxeisw
Pomar stedn: 1:1,2 (Birka:wika); naprikiad 3,75 cm x 4,5 o - zabezpoti 53
wrezom.

Format suboru fotegrafie: o/ jpeg

Pomocou riméeks na Tavef fotografil nastavite zobeazente Vaiho portréhs veavd vo
wyrezs tvire.
(ANinien st rozmery virezy: 0 x 360 pixeloy)

azenie tvire

ebne] fotografil mé byt ba postrét Vadej tvire pri pohlade spredu v celosts,
éerjch ckuliarov a pokryvky hlavy. Hlava mb zaberat minimslne 2/3 fotogyafie.

Pokial dodite nebude Vam vyt
budete miteny osobne pavEtIVIL pracoviskn pre that Studentskych Kaisel

» Casto Miadend otizky

Pic.2

If you have any problems with your online application, please contact us at:

mais@helpdesk.tuke.sk
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